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1.  Using the materials and instructions provided, request 3 letters of recommendation and 
2 official transcripts of all college/university coursework.  These items should be mailed 
to the applicant.  

2.  Return to the above address:

■■ Application form

■■ Objectives of graduate study essay

■■ Letters of recommendation (three, in sealed envelopes)

■■ Official transcripts (2 from each post-secondary institution, including New Paltz and all transfer
schools)

■■ Application fee and payment form 

■■ Foreign Student Financial Statement (required of all international students)

■■ TOEFL score (Required of all international students)

3.  We require three letters of recommendation from people in a position to comment on your
potential for graduate work.  Ask each recommender to seal his/her letter in a self-addressed
envelope that you provide, to sign it across the seal, and to return it directly to you.

GMAT may be required from an MBA applicant if his/ her qualifications are at the minimum level.

NOTE:     PLEASE MAIL BACK YOUR APPLICATION DOSSIER ONLY WHEN IT IS COMPLETE.
WE CANNOT PROCESS INCOMPLETE APPLICATIONS.

TO CHECK THE STATUS OF AN APPLICATION:
You may check the status of your application online by visiting: http://my.newpaltz.edu

To Login:
1. Enter your social security number* as your userid.
2. Leave the password field blank.
3. Select Graduate Applicant from the drop down menu.
4. Click the Login button.

*International students who do not have social security numbers must e-mail 
gradschool@newpaltz.edu for their userid.







LETTER OF RECOMMENDATION 
FOR ADMISSION TO GRADUATE SCHOOL

State University of New York at New Paltz

Return to applicant by ________________
(month/day/year)

Name___________________________________________________   ■■■■■■  ■■■■  ■■■■■■■■
Social Security Number

Proposed program of study and degree: ________________________________________________________

Name of recommender: ___________________________________________________________________

The Family Educational Privacy Act of 1974 and its amendments guarantee students access to educational
records concerning them.  Students are permitted to waive their right of access to recommendations.
The following statement indicates the wish of the applicant regarding this recommendation:

I   ■■ waive    ■■ do not waive      my right to inspect the contents of this recommendation.

To the recommender: We would appreciate your opinion of this applicant's potential for success in graduate
study. How long and in what capacity have you known the applicant? Please comment on the applicant's academic
ability and aptitude for advanced study in the field. If you prefer to write a personal letter rather than use this form,
please do so and attach this form to your letter. We pay careful attention to your appraisal, and we are grateful for
your assistance.

To the applicant:  This form should be copied for your recommender.  Complete the top portion of this form.
Provide your recommender with a stamped envelope addressed to the School of Business at the above address.  

Signature ________________________________________________ Date ______________________

Position _________________________________________________

Address _________________________________________________

e-mail___________________________________________________

To the Recommender: Please seal your recommendation in the stamped envelope provided by the student, sign
across the seal, and mail.  We appreciate your prompt reply. Only Master of Science in Educational Administration
and CAS applicants must complete reverse side. 





APPLICATION FEE PAYMENT FORM

This form accompanies the required fee payment for graduate admission.  The fee of $50.00 must arrive together
with the application.  We cannot waive or defer fees for any applicant, nor can we process your application unless
the fee is paid.  

Please make checks payable to SUNY New Paltz. We also accept charge-card authorization for either VISA or
MasterCard.  Do not send cash.

Name___________________________________________________   ■■■■■■  ■■■■  ■■■■■■■■
Social Security Number (optional)

Address_______________________________________________________________________________

Intended program of study: ________________________________________________________________

Form of payment

■■ Check (to SUNY New Paltz) for $50.00

■■ US Postal Money order for $50.00

■■ Charge authorization for $50.00

■■ VISA ■■ MasterCard

Account number _________________________________________________________________

Expiration date___________________________________________________________________

Signature of card holder ____________________________________________________________

Print card holder’s name____________________________________________________________

Return the entire application to:

School of Business
SUNY New Paltz
75 S. Manheim Blvd, Suite 9
New Paltz, NY  12561-2443





NOTES



NOTES



DEADLINES
School of Business has a rolling admission for MBA applications

REGISTRATION
1. Enrollment in some courses is restricted to matriculated students, and

many courses have prerequisites.  Please consult the current Schedule of
Classes.  If you wish to pursue the Master’s degree or the Certificate of
Advanced Study, you may not take more than 6-9 credits, depending on the
department that you are applying to, without matriculating.

2. Matriculated graduate students may self-register; they are not required to
obtain advisors’ signatures for registration.

FINANCIAL AID
All need-based aid is considered only after the college receives the FAFSA.
This form is available from most secondary and post-secondary institutions.
Please call (845) 257-3250 for further information.

A limited number of graduate assistantships are available.  Please contact your
department for further information about qualifications, stipends, and
responsibilities.

ACCREDITATION
SUNY New Paltz is fully accredited by the Middle States Association of
Colleges and Secondary Schools and The National Council for Accreditation
of Teacher Education and is approved as a degree-granting institution by the
Trustees of the State University of New York and the Regents of New York
State.  The University is approved for Teacher Certification by the New York
State Education Department.  At the master’s level, the Literacy Education B-
6 and 5-12 programs are both nationally recognized by the International
Reading Association; the art programs are accredited by the National
Association of Schools of Art and Design; the nursing program is accredited
by the Board of Nursing of New York Education Department and the National
League of Nursing; and the communication disorders program is accredited
by the American Speech-Language Hearing Association
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